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Assessment for Learning Source Sheets (non-chronological reports): for teachers creating success criteria, self assessment sheets, Records of Achievement sheets and target setting.

Adapted from the National Literacy Strategy, the Renewed Literacy Framework and related documents.


Purpose of non-chronological report texts

I know that report texts describe a subject – describe the way things are. 
They are written to help a reader understand the subject by categorising it and describing different aspects of it.

I know that report texts can be adapted or combined with other text types depending on the audience and purpose – that is, there may be elements of explanation in a report, or elements of non-chronological report texts may form part of an argument, discussion or explanation.



Typical text structure of non-chronological report texts

Text Structure - my success criteria
1
2
3
4










I create a good title. (I think about whether it would be a good idea to phrase the title as a question.)




My introduction:
	says what my report is about in a clear way

gives a general “classification” – and maybe a technical classification
outlines the main features of the subject




My next paragraphs:
	have sub-headings where helpful 
	give detailed information about different aspects of the subject
	are balanced (have a similar amount of detail about the different aspects I write about)

I organise my ideas so that each paragraph is about a different aspect of the subject.




I think about whether it is helpful to include: tables, pictures and/or diagrams to add information concisely




There is a final paragraph which draws the report together – it may put the subject in context; give a personal opinion; ask the reader a question; tell the reader where further information may be found










Typical language features of non-chronological report texts

Language features - my success criteria
1
2
3
4










In the text:
	I refer to things in general not specific examples

I use the passive voice
I use specific (technical) vocabulary to give precise description
	I try to be clear and accurate (rather than aim to persuade or create an effect)
	I think about where it may be good to ask the reader a question or make a personal comment to draw the reader in





The verbs I use:
	are in the third person

are mostly in the present tense




The connectives I use:
	include connectives to compare and contrast









Planning and improving a non-chronological report

Planning a non-chronological report - my success criteria
1
2
3
4










Finding information:
	I can use a range of resources (e.g. books, CD-ROM, internet) to gather information 

I can select useful facts from these different sources
I choose relevant information
I think about what will interest the reader when choosing information




Planning the structure of my report:
	I decide whether to use a spidergram or a grid for my planning
	I organise my ideas under clear headings
	I plan using notes
	I make sure my notes are recorded under the right heading
	I plan my introduction and final paragraphs





Improving my report:
	I read my writing through to make sure that someone who knows nothing about the subject would find it easy to understand

	I look for opportunities to use stronger, more powerful vocabulary/technical vocabulary

I check that my introduction and final paragraph will interest the reader




When I have finished writing my report, I read it through carefully to make sure that
	I have said what I wanted to

I have put the information across clearly
and that
	I have used the best vocabulary

My punctuation is accurate
My spelling is accurate








Year group statements

FS
I can describe something or someone.




I can give more information (and make my description better) by answering questions about the person or thing I am describing.




I can ask someone questions to find out more about something they are describing.




I can look at/read information books.




I can write labels, captions and sentences to describe pictures.






Y1
I can find out about a subject by following carefully when someone is reading in an information book and by watching a video.




I can say useful things in a discussion about a subject.




I can put together information about a subject that I know some things about.






Y2
I can make some general statements about a subject I have learned about (by reading or doing some practical work).




I can tell the difference between writing which is about a particular thing (e.g. Lassie the dog) rather than dogs in general.




I can read simple report texts by myself.




After reading a report, I can collect information about another subject and write a report on it in a similar style. I use the right sort of language features to present and group my ideas.






Y3
I have studied different report texts and have learned about their function, form and language features:
• introduction indicating an overall classification of what is being described
• use of short statement to introduce each new item
• language (specific and sometimes technical) to describe and differentiate
• impersonal language
• mostly present tense




I have learned how to use a spider diagram to organise information.




I can identify (tell the difference between) texts which are recounts and those which are reports and I can identify (tell the difference between) generalisations and specific information.




I can make notes about a subject using different sources of information.




I can use my notes to write a report.








Y4/5
I can organise my ideas for a report using a spider diagram or a grid. I know when it is best to use a spider diagram and when it is better to use a grid for my planning.




I can collect information to write report comparing two or more things (using a grid for my planning).




I have thought about why bullet points, numbered lists and sub-headings can help the writer present information concisely (and help the reader follow and understand report texts).




I have thought about the importance of using precise (technical) vocabulary and that many nouns (ending with the suffixes ‑ment, or ‑ing or ‑tion) are formed from verbs.*




I can plan, write, edit and improve short non-chronological reports comparing two or more things.




I make sure that my reports are clear, that I present the information concisely and that I use an impersonal style.





* Note about nouns formed from verbs:
The -ment suffix appears on some nouns derived from verbs, e.g. government and measurement.
The -ing suffix appears on some nouns derived from verbs, e.g. the falling of the leaves. 
The -tion suffix appears on some nouns derived from verbs, e.g. calculation and consideration.



Y6
I have a good knowledge of the text structure, language features and conventions and grammatical features of non-chronological reports.




When I write non-chronological reports, I think carefully about the style and form of writing I will use so that my finished work will suit the audience and the purpose of the text.  






